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What “Drives” 
Property Accounting?

 Internal Control Over University of Illinois 
Resources
 Timely and accurate recording of what we 

acquire
 Marking it as ours
 Knowing/recording where it is
 Disposing of it legally
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What “Drives” 
Property Accounting?

 University Policy
 Business and Financial Policies and Procedures

Section 12:
http://www.obfs.uillinois.edu/manual/index.html#s12

 Specified Unit Head Responsibilities [12.1]:
 Custodianship responsibility
 Physical security
 Tagging
 Physical inventory
 Reporting acquisitions, changes, disposals
 Obtaining approval prior to disposal
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What “Drives”
Property Accounting?

 Compliance with External Requirements
 State statutes/administrative code
 Federal sponsorship
 Generally Accepted Accounting Principles
 Audited financial statements

 Consistency with Financial Accounting of 
Expenditures
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Consequences

 Audit findings
 2006 Audit: Unrecorded disposals; Missing; Untagged

 Loss of CMS exemptions 
 Bad publicity
 Threats to funding sources
 Wasted resources
 Restitution
 Prosecution
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Internal Control: 
Timely Recording of What We Acquire

 Cash purchases:
 Purchase Orders
 IBuy
 PCard
 Stores

 Non-cash additions: Gifts/transfers, etc.
 Year-end closing deadlines
 Reconcile GL operating ledger/

Fixed Asset module acquisitions
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Internal Control:
Timely Recording of What We Acquire

Acquisition Categories
 Capitalized Equipment

 163nnn: >$4,999.99, tagged w/#, depreciated

 Expensed/Tracked Equipment
 161nnn: $500-$2,499.99, tagged w/#, not depreciated
 127nnn: $2,500-$4,999.99, tagged w/#, not depreciated

 Expensed/Not Tracked Equipment
 126nnn: $100-$499.99, tagged w/o #, not depreciated

 Supplies
 121nnn-124nnn: <$100, not tagged, not depreciated
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Internal Control:
Marking It As Ours

 Promptly—Establishes internal control 
over item & ability to match item to record

 Property Tags
 Numbered 

[Tracked; >$499.99]

 Unnumbered
[Not tracked; $100-$499.99]

 Coming soon…Federal/Other Title tags
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Internal Control:
Knowing/Recording Where It Is

Internal Relocation

 Communication within unit so that property 
contact knows about moves

 Loan/off-campus documentation
 Updates via FABWeb

 Responsible Location Code: Building v. Room
 Building = 20+ FM Building #
 Room = “random”
 Title: Digits 1-4 = FM# / 6-13 = Room# / 15-35 = Name

 Custodian/Equipment Manager?
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Internal Control:
Knowing/Recording Where It Is

Transfers to Other Units

 Transfer forms
 Approval of both units
 Updating record via FABWeb

 Responsible Location Code
 Custodian
 Equipment Manager
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Internal Control:
Disposing of it Legally

 Scrap/Surplus—disposal forms

 Trade-in—Documentation on new 
acquisition documents

 Transfer with Researcher—Special form; 
prior approval

 Cannibalization—Email request

 Data Elimination—Scrubbing tags
http://www.uic.edu/depts/accc/policies/disk_scrubbing.html
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“Entity” Accounting Considerations
 “Entities”

 Similar, university-wide self-supporting activity
 State requirement—“excess funds”
 Reserves—20% cap/non-cap equipment value

 Equipment Entity Assignment
 Based on use in generating self-supporting revenue
 Identify 1) self-supporting funds and 2) equipment 

used in generating revenue recorded to each fund
 Entity Code = level 3 hierarchy of fund code for which 

equipment is used to generate revenue
 One code assigned to each related equipment record
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“Entity” Accounting Considerations

14

UFAS Banner
R&R

[Self-Sup] Unrestricted Internal Fin. Bond
Willard Airport
Commercial Operations Under Indenture 65 3610 7103 7206 7306 7630

Hospital/HSFS
Hospitals and Clinics 66 3500 7101 7202 7304 7610

Auxiliaries under Indenture
Housing and Food Services 50 3300 7100 7201 7302 7600
Student Activities Facilities 51 3310 7105 7203 7303 7601
Parking Operations 52 3320 7106 7204 7300 7602

Other Entities
UI2 Integrate COP 29 3131
Communication and Computing Services 30 3100 7107 7207 7650
Plant and Service Operations 31 3110 7108 7208 7651
Student/Staff Programs and Services 40 3200 7109 7209 7660
Instructional Course Activities 60 3400 7110 7210 7670
Professional Development Activities 61 3410 7111 7211 7671
Unique Instructional Programs 62 3420 7112 7212 7672
Agricultural Operations 63 3430 7113 7213 7673
Commercial Operations Not Under Indenture 64 3600 7114 7214 7674
Public Service and Academic Support 67 3440 7115 7215 7675
Intercollegiate Athletics 68 3450 7116 7216 7676

General Campus
Everything else 7104/7102 7200/7205 7640/7620

Banner Plant
Unexpended
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“Entity” Accounting Considerations

 Maintaining Asset Record Entity Code 
 Maintained centrally by UPAR
 Self-supporting fund equipment acquisitions 

assume use by same fund
 Transfers—units need to determine if entity use
 Units review/confirm use during physical 

inventories; communicate needed changes to 
UPAR
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Research Activity Considerations

 Important Fields
 Title-to: State / Federal / Other
 Responsible location: Room level
 Condition code
 Entity
 Source C-FOAPAL
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Research Activity Considerations

 Rate Setting
 Storeroom/service rates and depreciation
 F & A rates and institutional funds
 Entity code significance

 Researcher Credibility
 Awarding grants
 Heightened audit/scrutiny
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Management
Resources: Data Input

FABWeb Acquisitions
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Management 
Resources: Data Input

FABWeb Acquisitions
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Management 
Resources: Data Input

FABWeb Acquisitions
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Management 
Resources: Data Input

FABWeb Acquisitions
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Management 
Resources: Data Input

FABWeb Updates
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Management 
Resources: Data Input

Interdepartmental Transfer of Equipment
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Management 
Resources: Data Input

Request to Dispose of Equipment
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Management 
Resources: Data Review

Banner Fixed Asset Module: FFIMAST
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Management 
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Management 
Resources: Data Review

Banner Fixed Asset Module: FFIMAST
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Management 
Resources: Data Review

Monthly Reconciliation Report:
FIFX_Monthly_Activity_by_Chart_and_Organization
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Management 
Resources: Data Review

Monthly Reconciliation Report:
FIFX_Monthly_Activity_by_Chart_and_Organization
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Management 
Resources: Data Review
Biennial Physical Inventory Listing:

UR_FIFA_FIXED_ASSET_BY_ORG
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Management 
Resources: Data Review

Biennial Physical Inventory

 Review all items on list
 Review all items in space
 Resolve all listing/space discrepancies
 Verify record accuracy
 Verify tagging
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Management 
Resources: Data Review

Special Needs Reporting

 Business Objects and Data Warehouse
https://eddie.ds.uillinois.edu/wijsp/

 Special Report/Query Requests
Jeff Weaver
217-244-7978
jweaver2@uillinois.edu
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Management 
Resources: Supportive Culture

 Effective property contact staff

 Good internal communication/rapport

 Reinforcement with faculty/staff of 
custodial needs/expectations

 Support of departmental leadership
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Management 
Resources: Training Opportunities

Instructor-Led:

 FA 104 Fixed Assets Disposal & Redistribution 
Processes
http://www.obfs.uillinois.edu/jobaids/training/fixed_assets104/index.html

 Biennial Inventory
http://www.obfs.uillinois.edu/jobaids/BI_PhysicalInventoryVerification_2007.pdf 

 FABWeb 
http://www.obfs.uillinois.edu/jobaids/PG_PA_FABweb.pdf

Web-Based:

 FNFA100 
http://wbt.apps.uillinois.edu/traincenter_wbt_FN.htm 
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Management 
Resources: “Free” Equipment

Surplus Redistribution Warehouse
1515 W. 15th Street, 9:00-4:00, Mon-Fri
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Management 
Resources: OBFS Support

Who to Ask

 Acquisitions/FABweb—Cheryl Dodge                
217-244-0039 cheryld@uillinois.edu

[Also know your department-specific UPAR FABweb processor]

 Scrap, Surplus, & Transfers—Janet Ayers
312-996-2858 jayers2@uillinois.edu

 Special Disposal Requests—Paul Walters
217-333-0786 pdwalter@uillinois.edu

 Special Report Requests—Jeff Weaver   
217-244-7978 jweaver2@uillinois.edu
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