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Workshop Pres

e Name: Sabah Basrawi

Title: Research Operations Coordinator - IHRP
Contact Information: sbasra2@uic.edu

e Name: Brian Shim
Title: Physics Assistant to the Head - Finance
Contact Information: bshim2@uic.edu
* Name: Mint Simagrai
Title: Director of Operations - OIS
Contact Information: mint@uic.edu
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Turn off cell phones.
Avoid side conversations.

Please raise your hand if you have any

guestions.
Sign the attendance roster.

Complete the evaluation at the end of the
workshop.
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Define key terms for EDDIE/Web Intelligence
users

Recognize data available in common finance
universes

Explore “Solution Library” reports in EDDIE

Build and modify a custom financial report in
EDDIE/Web Intelligence

Learn useful tips and tricks for new and
existing reports in EDDIE
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e Business Objects: SAP software suite of tools used
to analyze, create, view, and distribute reports.

* Webi (Web Intelligence): one of the tools within

the business objects suite of products.

Two versions of webi:
— web-based: accessed online through EDDIE
using the HTML editor

— desktop tool: installed on your computer, also
known as Web Intelligence Rich Client
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 EDDIE (Enterprise Data Delivery Information
Environment): University’s secured web-based
environment for analyzing data from the EDW

EDW (Enterprise Data warehouse ): Central
repository of integrated data from various
applications used for reporting and data
analysis
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e Standard Report: pre-defined and pre-
developed standard reports

— cannot be modified

e Solution Library: templates and starter reports
that were developed by the data warehouse
user community

— can be modified




2018 BRINGING ADMINISTRATORS TOGETHER CONFERENCE

* Universe: an interface which maps
components (ie. Object) to structures in the
database

e Object: a field or a combination of fields
within database tables or views

* Query Panel: where you enter in search
parameters to run a report
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 EDDIE: Online environment
for building and running
reports that include

enterprise data (i.e. Banner,
Kuali Coeus, etc).

 Web Intelligence (WEBI):
Desktop/Rich Client version of
the same reporting tool

Welcome to EDDIE from AITS

The Enterprise Data Delivery Information Environment (EDDIE) system is a Business
Objects environment for delivery of query, analysis, and reporting at the University of
Illinois. Through EDDIE, you can retrieve, view, and print reports. You can also create
custom reports of your own.

Log In to EDDIE

Other Environments: (click name to log in)
QA

pev |
Customer Alerts
My-Ul-Financials
My-Ul-Financials has sc i e tonight, Wednesday Feb.

21st, 2018 starting at 7:00 PM. My-Ul-Financials will be available at the
normal time on Thursday, Feb 22. We apologize for any inconvenience and v

Additional Resources
e AITS - Reports & Data
o Business Objects 4.1 Resources
e Contact AITS

Copyright © 2015 The Boerd of Trustess of the University of Diinzis




FUNCTIONS

Create, Edit & Run Reports?
Works Independently
Where does it run?

How to Access?
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HTML (Browser)

1. OBFS App.
->EDDIE
2. Check Preferences Menu
->Web Intelligence Option
->HTML

Web Intelligence
(WEBI)

Desktop

1. OBFS App.
->EDDIE
2. Check Preferences Menu
->Web Intelligence Option

->Desktop (install for 1%t time)
10
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e EDW - HRFIN BOS Expenses — Combines HR
and Expense Data

e Contains all Finance expenses at the detail level including Payroll
transaction detail by person with position and job information.

— Who am | paying on my CFOAPs by name?

— How much money have | spent on office supplies
this fiscal year?

— What expense transactions have been posted to
my CFOAP’s




2018 BRINGING ADMINISTRATORS TOGETHER CONFERENCE

R = g S RS S L CITTCI T YT Y™ 0 T T T

Last Refresh: 2/28/18

M
’ A Payroll and Detailed Expenses
DECISION SUPPORT
o, "_4? SEITIN LINATY oot Org: Fund: Program Begin Date: End Date:

OL Detail Original oL Position
Transactio OL Detail Description Document Expense  Employee Name UIN Number-

Payroll
Payroll Payroll Numbe

Year |Id u

n Date Number Amount Job Suffix r

Sum:

* Payroll and Detailed Expenses Report
* Universe: HRFIN BOS Expenses
* http://eddie.ds.uillinois.edu/

12



http://eddie.ds.uillinois.edu/
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* Live demonstration Universe
— Choose the data Universe(s) l
— Select Result Objects
— Build the Query Filters

— Run the Query lv
— Save to the Favorites folder Filters

!

Objects
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Applications =] Preferences JHelp menu~ | Log off

m

+ Preferences Web Intelligence

General View
Change Enterprise Password @) HTML (no download reguired)

(1 Desktop (Rich Client, Windows only, instzllation required) |

Locales and Time Zone
) PDF

Analysis edition for QLAP )

Maodify (creating, editing and analyzing documents):

BI workspaces This is also the interface launched from the Go To list or My Application:

Crystal Reports (1 Desktop (Rich Client, Windows only, installation required} |

Select 3 default universe:

Mo default uniuerse
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v - e ] |

Select the universe you want to use to build your report:

"‘)“q Available Universes:

MName . Revi5i0n| Folder

[ L TR Ly ¥ e ) L e e LS TR TR AL IS W S

EDW - Finance Travel & Expense 47 {@EDDIE'Finance Universes
EDW - HR. Employees Administration 398 @EDDIE'HR. Universes
EDW - HR. Headcount FTE Universe 27 {@EDDIE'HR. Universes
EDW - HR Leave Tracking 215 {@EDDIE'HR. Universes
EDW - HR Payroll 225 {@EDDIE'HR. Universes
EDW - HR. Payroll Limited 190 {@EDDIE'HR. Universes
EDW - HR Position and Job Hierarchy 265 {@EDDIE'HR. Universes
EDW - HR Repurted Tme 168 @EDDIHHR Unwerses

' Refresh universe list

Create a document
General Ledger Reporting @EDDIE‘I.Fmance'ﬁ,Standard REDDI’II Unwerses

InfoEd {@EDDIEVAITS Universes - Proposal

Select a data source

M No data source
Create an empty document

" Select a universe as a data source

>, Universe ——

Operating Ledger Reporting
Payroll Expense Reporting
Proposals Reporting Universe.unx
Subawards Reporting Universe.unx
sC Data

TR Tt R

{@EDDIE\Finance\Standard Report Universes
{@EDDIE\Finance\Standard Report Universes
{@EDDIE\Kuali Coeus Universes
{@EDDIE\Kuali Coeus Universes
@EDDIEVUSC Data

Pl o mt d o BN Pl o oY

k?) Help on selected universe:

expendituras

Reports Operating Ledger expense details and includes HR salary data corresponding to salary or wage

OK | |_| Cancel

15
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% Universe outline

Master perspective

'Q@ = |Type here to

e B

# || CFOAPAL Codes
® [ | CFOAPAL Titles

® [ Prompts

= 7% EDW - HRFIN BOS Expenses
® [ Operating Ledger Expense

# [ CFOAPAL Hierarchies
® || Report Quick Start

ala

tp_ = e ‘ <Y Run Query | &1 Close =
{77 Result Objects FX X0
[ ' CFOAP I.l 4 Account Title I ! OL Detail Transaction Date I ! OL Detail Description I 4 Driginal Doc Number .
| i OLExpen.ﬁe Amount I ! Position Mumber-Job Suffix I 4 Payroll Year I 4 Payroll 1d I ! Payroll Number |
7 Query Filters ¥ k| a o«
| 1 Chartafm:cuunts{:ode| In List =||2 ‘F |
| T Cﬂde| In List = |Enter value(s) for Fund Code “% 55 |
|_m | ! Organization Cude| InList = |Enter value(s) fnrDrganizatiu“E - .
| ! Program Cude| In List '||Enter value(s) for Program Cc||% 55 .
| | OL Detail Transaction [Jate| Between -||Enterva|uefurTransactiun D;||E i3 And Enter value for Transaction D;|@ i3 .

. (! Query1 - _

16




(1. Query Panel
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J N
o X

(3 Add Query 'l lﬂﬁnjfm P S e l < Run Query | i Close 'l_

% Universs outling

Master perspective

VQQ Type here to filker on t

(= "\ EDW - HRFIN BOS Expenses
[t Operating Ledger Expense
[£ ) CFOAPAL Codes
[£ ) CFOAPAL Titles
CFOAPAL Hierarchies
= [ Report Quick Start
! Croap
| State Fiscal Year
1 State Fiscal Period
1" OL Detail Transaction Date
! OL Detail Description
1" original Document Number
0L Expense Amount
1 Employes Name
4 um
1 Position Number-Job Suffix
1 Payroll vear
1 Payroll 1d
1" payroll Number
1" payroll Accounting Category Code
1" payroll Acctg Transaction Date

& [ rrompee

| (1! Result Objects | PX X% 4
— -

I croap | 1 Account Title | | OL Detail Transaction Date | | 0L Detail Description

| 1 Driginal Doc Number | - OL Expense Amount | 1 Position Number-Job Suffix | 1 Payroll Year

1 Payroll 1d | ! Payroll Number

7 Query Filters ¥ | -

To filter the query. select predefined flters ar ofjects in the Universe pane and add them here by diicking the arrow.
Select Fiter fo speaiy the values you want refurned to reports or sefect Prompt fo define 3 message so users can seledt
values af their choice.

(7] Query 1 A




= [ CFOAPAL Codes

! Chart of Accounts Code |
~ CFOAPAL Titles
! Chart of Accounts Title
= = Prompts
7 Select Chart of Accounts Code
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7 Query Filters

| J (]13rtnf.ﬂ.ccwnts£ude| In List '||2

= [ CFOAPAL Codes

! Fund Code
~ CFOAPAL Titles
' Fund Title
= [ CFOAPAL Hierarchies
= L Fund
=  Fin Fund Type Level 1 Code

#% Fin Fund Type Level 1 Tit|E5

= # Fin Fund Type Level 2 Code
#% Fin Fund Type Level 2 Title
! Financial Fund Embedded Dep
= L= Grant Fund
= ¥ Grant Fund Type Code

! Fund Code | In List -IlEnter value(s) for Fund Code | E

! Organization Code | InList = |Enter value(s) for Drganizatiu| @

! Program Code | In List = |Enter value(s) for Program -D:| E =

| OL Detail Transaction Date | Between =/ Enter value for Transaction Di| B2

#% Grant Fund Type Desc
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7 Query Filters

| J d13rtanccountsCude| In List -||2 T

onstant

! Fund Code | In List ||Enter value(s) for Fund Code | %-

! Organization Code | In List ||Enter value(s) for Drgamzatlﬂ|

Value(s) from list
Prompt

" Program Code | In List -||Enter value(s) for Program Cc| E H=S Object from this query

¥ OL Detail Transaction Date | Bet‘m_-umw paction v | Result from another query

\ 4
Constant

Value(s) from list
¥ Prompt
Object from this query

Result from another guery
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oy

# Enter value(s) for Chart of Accounts Code 2

# Enter value(s) for Fund Code XXXMXXX

# Enter value(s) for Organization Code XXX

# Enter value(s) for Program Code X0

*# Enter value for Transaction Date (Start) 2/1/2018 12:00:00 AM

2/28/2018 11:59:59 PM

To see the confent of the list,
click the Refresh values button.

-Select the “Start”
Date

-Default time is
12:00:00 AM

-Edit the time for
the “End” Date as
11:59:59 PM

* Required prompts

|_| Cancel

20
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Payroll and Detailed Expenses

oL
OL Detail Detail Original
Transaction Descri Doc Payroll Payroll Payroll
Account Title Date ption Mumber Year Id Number
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— Break and Sort
— Sum

— Add Objects

— Move columns
— Variables

— Format page and text

— Save and share!
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Payroll and Detailed Expenses

oL
OL Detail Detail Original
Tranzaction De=zcri Doc Payroll Payroll Payroll
Account Title Date ption Number Year Id Number
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* EDW - Finance Grants ITD — Expense Data

e Contains information about post-award Grants and Contracts. For each Grant,
users have access to the Grant Budget, inception to date fiscal activity for each
grant fund, personnel associated with the Grant, Granting Agency information, and
information about Grant Sponsor Billing.

— How many grants do | have associated with my
department?

— What are the total expenditures by Grant in my
department over the last state fiscal year?

— What Grants are ending within the next 6 months?

— What are the Inception to Date expenditures by Grant in
my department?
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e EDW - HR Payroll — HR Data

e Contains historical records of payroll runs including the gross
pay, employer paid benefits, earnings transfers, re-issued
checks, as well as the C-FOAPAL that pay has been posted to

for each employee.

— What C-FOAPALs have employees in my
department been paid from?

— Who has been paid from my CFOAPALs
— How much has been paid from my CFOAPALs
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* Operating Ledger Reporting: Standard Reports

* Contains Operating Ledger individual transactions as well as summaries by
period. Additional document numbers are available including expense
report numbers for TEM transactions.

* This universe is one of the sources of My-Ul-Financials standard reports as
well as View Direct. Related universes are: General Ledger Reporting and
Encumbrances Reporting.

— How much state money have | spent on office supplies this
fiscal year?

— What transactions have been posted to my CFOAPs?

— What is the Budget Balance Available on my state CFOAPs?
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e ' -
https://www.aits.uillinois.edu/services/reports and data/about data/me
tadata/metadata for business objects users/universe information/

— TEM Universe
* EDW - Finance Travel & Expense

— P-CARD Universe
e EDW - Finance PCard Transactions

— myProposals Kuali Coeus (KC) Universe(s):
* Awards Reporting Universe

* Proposals Reporting Universe
e Subawards Reporting Universe

— Student Data Universe
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Choose the application

Log in to:

AMA

Account Code Search
Banner (2FA)

EDDIE
FABWeb

FCIAA

Finance Feeder Front-End
HR. FrontEnd (2FA)

iBuy

Illinois Contract System (iCS)
My-UI-Financials
myResearch Portal

MESSIE

OBFS Employees Intranst
Online Booking Tool

P-Card

PARIS (2FA)

PEAR.

Procurement Contracts Search
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*\ e U

[ https://www.obfs.ulllinois.edu/
e EDDIE:

« HTML access to all
reports

R * Your own favorites!

 Run and edit as
o needed

Faster retrieval of data

rce
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SAD4

| Home | Documents

' Home | Documents

. l Home I Documents View = New Organize - Send More Actions =
View
View ~ MNew QOrganize = Send My Documents
Documents m
My Documents :
#1551 py Favorites S5 Public Folders _
= ke
| %m
[ Home ] Documents
Iﬁ My flerts o
View + HMew Organize send More Actions -
9 subscribed Alerts
Documents
@ Personal Categories ml |
SWFS Public Folders
"I Finance Additional Reports
"I Finance Standard Feports
I He additional Reports
Fdders— [ HR Employes Standard Reports
Categories ~ [
Search myProposals Standard Reports

- [ Report Conversion Taool

H- Solution Library - Employees S.olutlon
Library

2 Solution Library - Money Folders

- Solution Library - Student 29
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| Home | Documents

View = MNew Organize =~ Send More Actions ~ | Details

e e © PO & P-Card reports

2 Payroll_Listing_Paying_0Org
J;:' Payroll_Recon_Diff_Org

5 myPropesals standard Repo

[ Report Comversion Tool

A [ Solution Library - Employee:
=

drs| o [ Home ” Documents
Solution Library - Money

“ I Accounts Payable/Purch View ~ New Organize ~ Send More Actions ~ | Details

"I cash and General Ledg: |, My Documents Title =
: Folders

71 Expense [ Revenue Pcard_Transactions_Outside_Org

S AR EMPIOYER SLANU4Ty REPUTLS .

" myProposals Standard Reports P LT BT E L T TR EEE
Purchase_Order_Listing <

Req PO_Status

"I merchant Card

S —

" Salary Planner and Bud |
[ TEM E ! solution Library - Money

‘ - B Accounts Payable/Purchasing

- e
. [ Report Conversion Tool

ap—
. I solution Library - Employees

| Cash and General Ledger

. Expense / Revenue

" Grants
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+ Located under EDDIE Categories

 UIC Reporting Subcommittee

| Home | Documents

View = HNew Organize Send

More Actions ~ | Details

My Documents

Folders

Categories %

2 myProposals
2 Report Conversion
=B gplution Library - Employees
= B solution Library - Mongy
“ B Accounts Payahle/Purchasing
B cash and General Ledger
) Expense [ Revenue
~ B Grants
[ Merchant Card
) Payroll

o ) Szlary Flanner and Budget

"B Tem

eporting Subcommittee

Title =

OO

AllGrantsforaPI

FY16 Retro Pay For a2 3-Digit Department
F¥16 Retro Pay For a2 Single UIN

HR. Labor Distribution Report
ICR_College

Open Cash Advances
P-card_LM_crosswalk

Payroll and Detail Expenses

Payroll Expense by Date Range
Personnel Report

Purchase Order Listing and invoice payments
State Budoet Balance

TEM ER Crosswalk

Ype
eb Intellige

Instance

Web Intellige
Web Intellige

eb Intellige
eb Intellige
eb Intellige
eb Intellige

eb Intellige

=] = =] (=] =] = =] = [=] = GNG

Description

UIC Reporting Subcommittes
UIC Reporting Subcommittee
UIC Reporting Subcommittee
UIC Reporting Subcommittee
UIC Reporting Subcommittes
UIC Reporting Subcommittes
UIC Reporting Subcommittes
UIC Reporting Subcommittes
UIC Reporting Subcommittes
UIC Reporting Subcommittee
UIC Reporting Subcommittee
UIC Reporting Subcommittes

UIC Reporting Subcommittes
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Open existing report

Favorites Folder

Save to Favorites Folder B o o

Select Desigh mode

(tOp rlght) ReadingF Design - |') ]

Design

Edit the Query mode

(data prOV|der) “File | Properties |

) D E- | 3 gg é iy ITabIes E
Customize thereport | = = 4 =-1.-

. Navigation Map ~ Edit Data Provider (Ctrl+Q)
Format ——

= J—J Payroll and Detail Exps Edit the data provider
E" Introduction I
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Web Intelligence ~ I_!"]_L:—:-‘-_E_v I& aﬁ | é@ _éf Mk ra_I :;;% I l_g_ﬁac_k g ;' Drill <

3
Prompts x

» Select a report e |

¥ *1.Enterad digt FISCAL YEAR (12,2006) 2006 . 00

v %2, Enter a 1 digit CAMPUS CODE (1,24 0r9) 9

o C I | C k Ref r e S h ¥ *3.Enter 1 or more 6 digit ORG CODE(S) (i.e.,251000;251 gg;g;:j ::i_:
Icon to see User [EE
Prompt Input ~

menu. I:lm,.

4

* Required prompts
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IWeb Intelligence - = - '- R - [ Track = 'i' Drill "I

« Click Save Menu icon to save to My Favorites.

| Web Intelligence | [ [1 = I | & % & £ - S | v | [ZTrack v § Drill w

* Click on the Export icon to export to Excel.

|Web Intelligence ~ 0 I.::" B - | 5 # | é@ “ -. e - [& Track = 'f.' Drill '|
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How to Share a report through EDDIE?

Click Send to icon to
send the report to
another user by their
NetID

P8 -2l o[-

—

| Send to Mail

Send to User...

Send to Fip...




2018 BRINGING ADMINISTRATORS TOGETHER CONFERENCE

[ Use default settings

Available Recipients: Selected Recipients:
|

Find Title = ' y ufl bW

Title « Title = Full Name

aaguirre Mo Items

aaitken

® G Group Hierarchy

azjain3
aalewis
aalvard
aanders
aarons
aaronm
aaronrl

aarorazl

Tar_get Mame:

() Use Specific Name | || Add Placeholder * I
+ Add File Extension
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Send Payroll & Detailed Expenses-BAT to BI Inbox

[ Use default settings CI iCk Find

Available Recipients:

| w4 [1]ef1 » » Find Title = | bshim2

Find result for “bshim2” in “Use D | Title | Full Mame
& | bshim2 | Shim, Brian

Selected Recipients:

Find Title = | bshim2 | % | W 4 °f1 L

Full Name 0 | Title » Full Name

] Shim, Brian Mo Items

Selected Recipients:

Click Send [ W o« [1]efr » »

| Title « | Full Name

& |b5him2 |shim, Brian

]
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| i

= ared eDU eport will appear In your Inbo
or you can see the notification on your Home tab.

- 1 unread message in My Inbox e My Applications

I; Payroll & Detziled Expenses-BAT : 27366905

3

Home | Documents | Payroll & Detailed Expen...

View » New Organize = Send = b

12 My alerts
Lﬂ Subscribed Alerts

52 personal Categories
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Resources:

« Resource Pages

Banner Alerts & Resources rn(:)re’> VlSlt the UIC

My-UI-Financials Resource Page

Finance Feeder Front-End Resource Reportlng Su bcommlttee
oge site!

iCS Resource Page

Eg;e;gn National Payments Resource A” repOrtS developed by
iTravel Resource Page the Subcommlttee are

PARIS Resource Page

Service Activities Resource Page aV8.I|ab|e |n the SO|UtIOn
TEM Resource Page |Ibral'y

Benefits Information
Calendars, OBFS
Conferences

Orientation for New Business and Finance
Employees

OBFS Policies & Procedures Manual Sign in with
@ ? OBFS UIC Reporting Subcommitteebv your ACCC

o Petty Cash and Change Funds Menu :::;az::

e Treasury Operations

o rfi-card Programs

Merchant Card Services (Credit
o Cards‘]
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Define key terms for EDDIE/Web Intelligence
users

Recognize data available in common finance
universes

Explore “Solution Library” reports in EDDIE

Build and modify a custom financial report in
EDDIE/Web Intelligence

Share your reports!
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* Decision Support:

https://www.aits.uillinois.edu/services/reports and data/

e Decision Support Help and Training:

https://www.aits.uillinois.edu/services/reports and data/help
and training/

e Data Warehouse Access:

https://www.aits.uillinois.edu/access/get access/get data ware
house access/

 EDDIE login:
https://eddie.ds.uillinois.edu/



https://www.aits.uillinois.edu/services/reports_and_data/
https://www.aits.uillinois.edu/services/reports_and_data/help_and_training/
https://www.aits.uillinois.edu/access/get_access/get_data_warehouse_access/
https://eddie.ds.uillinois.edu/
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* Universe Details:

https://www.aits.uillinois.edu/services/reports and da
ta/about data/metadata/metadata for business obje
cts users/universe information/

* AITS 1-on-1 Report Assistance:
http://go.uillinois.edu/registration

 Web Intelligence: Report Basics:

http://go.uillinois.edu/WebiReportAssistance



https://www.aits.uillinois.edu/services/reports_and_data/about_data/metadata/metadata_for_business_objects_users/universe_information/
http://go.uillinois.edu/registration
http://go.uillinois.edu/WebiReportAssistance
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* OBFS Report Subcommittee Leadership Team:

— Colleen Kehoe, Office of Vice Chancellor for Research,
colleen@uic.edu

— Jenny Li, University Accounting & Financial Reporting,

vli21@uillinois.edu

— Jerry Myers, Administrative Information Technology
Services, jdmyers6@uillinois.edu

— Brian Shim, Department of Physics, bshim2@uic.edu

— Dimuthu Tilakaratne, Administrative Information
Technology Services, dpt@uillinois.edu

— Brian Weaver, Nursing, bweaver2@uic.edu



mailto:colleen@uic.edu
mailto:yli21@uillinois.edu
mailto:jdmyers6@uillinois.edu
mailto:bshim2@uic.edu
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Questions / Concerns?




